Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®*:
* where the higher of gross income or gross expenditure exceeded £25 000 but did not exceed
£6.5 million; or

+ where the higher of gross income or gross expenditure was £25 000
or less but that:

+ are unable to certify themsebres as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Ewvery smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Retum at
the end of each financial year im accordance with Proper Pracfices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
+* The Annual Internal Audit Report must be completed by the authonty's internal awditor.

+ Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1. Annual Govemnmance Statement, before approving Section 2,
Accountimg Statements, and both must be approved and published omn the authorty websitefwebpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authomnty with
neither income nor expenditure exceeding £25,000, but which is unable to cerify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post (not both)
na later than 30 June 2021. Reminder letiers will imcur a charge of £40 +VAT:
= the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconciliation as at 31 March 2021
= an explanation of amy significant year on year variances in the accounting statements
= notification of the commencement date of the pericd for the exercise of public nghts
=Annual Internal Audit Report 202021

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Onee the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectioni, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information om
the authorty websitefwebpage:
Before 1 July 2021 authorities must publish:
Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:;
+ Section 1 - Annual Governance Statement 2020021, approved and signed., page 4
+ Section 2 - Accounting Statements 2020721, approved and signed, page 5
Mot later than 30 September 2021 authorties must publish:
Motice of conclusion of audit
+ Section 3 - External Auditor Report and Certificate
+« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.

The Annual Govemance and Accountaniity Rebum constiwes the annual reum refemed to In the Accounts and Awdi 2015.
Theoughiout, the wods '=xiemal audior have he 5ame meaning s the wons Tocal udior In the Accounts and Audt 2045,

for @ complete B of bodies that may be smaller suifariiies refer io schedwe 2 fo the Local Audif and Accouniahiity Ach 2074,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The suthorty must comply with Proper Prachices in completing Sections 1 and 2 of this AGAR. Froper
Fractices are found in the Practiioners’ Gude" which is updated from time to time and contains everythimg
needed o prepare successfully for the fimancial year-end and the subsequent work by the external auditor.
Mlake sure that the AGAR is complete (no highlighted boxes left empty). and is propery signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurmed.
The authority should receive and note the Annual Intermal Audit Report before approving the Annual
Governance Statement and the accounts.
Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (mot both) no later tham 30 June 2021
The Annual Governance Staterment (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.
The Responsible Fimancial Officer (RFOQ) must certify the accounts (Section 2) before they are presented to
the authonty for approval. The authorty must in this order; consider, approve and sign the accounts.
= The RFO is required to commence the public nghts penod as soon as pracical after the date of the AIGAR approval.
= Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your extemnal auditor with the AGAR covers
all the bank accounts. If the authonty holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Bow 8. More help on bank reconciliation is available in the Prachtioners’ Guide".
= Explain fully significant vanances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.
= [If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.
Make sure that the accounting statements add up and that the balance camed forward from the previous year
(Boee 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021)
The Responsible Fimancial Officer (RFO), on behalf of the authonty, must set the commencement date for the
exercise of public ights of 30 consecutive working days which must include the first tem working days of July.
= The authority must publish on the authorty website'webpage the information required by Regulation 15 (2],
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external awditor before 1 July 2021.

Completion checklist — No' answers mean you may not have met requirements

All sections Hawe all highlighted boxes have besn completed?

Has all additional information requested, inchuding the dates set for the period
for the exercise of public nghts, been provided for the extemal awditor?

Internal Audit Report | Have all highlighted boxes been completed by the intemal awditor and explanations provided?
Section 1 For any statement te which the response is ‘'no’. has an explanation been published?

Section 2 Has the authonty's approval of the accounting statements been confirmed by
the signature of the Chaiman of the approval meeting?

Has an explanation of significant varations from last year to this year been published?
Has the bank reconciliation as at 31 March 2021 been reconcied to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1and 2 Trust funds — have all disclosures been made i the authonity as a body coporate is a
sode managng frustee? NB: do not send fnust accounting statements unless requested. v

e e | (e |

“Gowvernance and Accountability for Smaller Authorities i England — a Pracotioners’ Guide to Proper Practices.
can ke downboaded from wwww.nale_gowvouk or from www.ada org.uk
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Annual Internal Audit Report 2020/21
Bishops Lydeard and Cothelstone Parish Council

www.bishopslydeard.org.uk

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in cperation and oblained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authonty.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year,

B. This autharity complied with its financial regulations, payments were supported by invoices, ol
expenditure was approved and VAT was appropristely accounted for,

C. This authonty assessed the sigrficant risks to achieving ds objectives and reviewed the adequacy
of arrangements to manage thesa,

D. The precept or rates requirement resulted from an adequate budgetary process, progress agains
the budget was regulady monitored: and reserves were appropriate,

/
4
fe
E. Expecled income was fully received, based on correct prices, properly recorded and promplly /
]
(%

banked; and VAT was appropriately accountad for,
F. Pelty cash payments were propardy supported by receipis, all petty cash expenditure was approved
and VAT approgpriately accounted for.

G. Salaries 1o employeas and allowances to members were paid in accordance with this autharity's
approvals, and PAYE and NI requirements were properly applied.

H. Asse! and invesimenls registers were complete and accurate and property maintained.

Pearcdic bank account reconciliations were properly carned oul during the year.

J. Accounting statements preparad dunng the year were prepared on the correct acoounting basis (receipts .
and paymenle o income and axpenditure), agreed to the cash took, supported by an adequate audit e
trail from underlying records and where appropnate debtors and credions were propery recorded.

K. If tha authority certified itself as exempt from a limited assurance review in 2019/20, it met the
examption critera and comrectly declared itself exempt, (If the authonly had a limiled assurance '
reviaw of its 2019720 AGAR tick "not coverad") |

L. If the suthority has an annual turnover not exceading £25,000, it publishes information on & wabsite!
webpage up lo dale at the time of the internal audit in accordanca with the Transparency code for
smaber authorities,

M. The autharity, during the previous year {2018-20) correctly provided for the period for the exercise of '
public rights as required by the Accounts and Audit Regulations [avidanced by the nolice publshad l/'

A

\

\

oy the website and/or authorily spproved rinwes confinning the dales s

N. The autharity has complied with the pubkcation requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Notes),

Q. (For local councils only)
Trust funds (Including charitable} — The council mel 18 responsibilities as a rustee, |

For any other risk areas identified by this authorily adequate controls existed (ist any other rsk areas on separate sheets if needed).

Date(s) internal audd undertaken Name of person who carried out the intemal audit
2% |es[worn  Zéfon | zeny TR LGS

Signature of person who :

carried out the internal audit M Date 2(1‘& ’ B
*If the response is ‘no’ state the implications and action being taken to address any weakness in control identified
(add separate sheets Il needed).

**Note: If the response is 'not covered’ please state when the most recent mternal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed),
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Section 1 — Annual Governance Statement 2020/21
We acknowledge as the members of:

Bishops Lydeard and Cothelstone Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of ocur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that

1. Ve have put In place amangements for elective financial prepaned T5 SiElEmENts In acconiance
fring the year, and for the preparation of o Wit the Accounts and AUt Reguistions.
the acoounEng statements.

2 Ve maintained an adequate system of Intemal cornol mats pMper STaNgements and Scoapfed rEsponabify
INCiuEting measwres designad o prevent and getect fraud ry for SEEQUATING Me pubic Money and FEsoUTTes i
and comupition and reviewed its efcivensss. 5 charge.

3. ¥¥e took 3l re3sonatic SIaps tn SEEUNE QUISEVES 35 only 0ONe What i has the fegal power i do and has
that thare ane no matters of achual or polenta compies with Proper Practices I dolng 50
nan-compliance with [3we, reguiations and Propsar 7

Practices that could have a significant Tinanclal effed
on the abiity of this authartty 1o conduct s

business of manage s fnances.

4. Ve provinad propes Opponunity Suring the year for aLTing e year gave aif persons INferested the copormumy o
the exertise of eleciors Rghts in accomdance win the W inspect and ask qUestions ahout #is AUthorky's SCCOMTS
TEQUIrEMENS Of e ASCOUNE 2nd AU Reguiations.

5. We camiad out an assessment of e risks Tacing mis considared and documenied the fAnancial and other Tsks it
authorfty and took aporogniate sheps to manage hese 7 faces and deailt with them proper)

risk, Inciuding the Introduction of imtemal controls andior
exfEmial INEURENCE COvEr Where requirad.

. Ve malntained INmUgnout e year an anequate and amanged for & compedent person, independent of e Anancial
Efaciive SyShem of Infemial audlt of Te accounting v CONTTOVS &N DIOCEOUNES, (0 JIve an ODfective Wew on whether
reconds and control systemes. intemal cantmls meet the needs of this smaker authorty.

7. e took appmpriate action on all matters ralsed respanded fo matters brought to s attentian by intemal and
In reports from infemal and exiemal audt v extemal it

B WWe conskienad whether any Iitigation, kabillies or disciosed evelything & should have about &5 business acthity
commitments, events or irarsadions, ooauming efther during the year incuding events fsking place affer e year
during or after the year-end, have a inancia Impact on v end i refevant.
this authority and, where appropriate, have Incuded them
In he accounting saiements.

3. (Forlocal councils only) Trust funds Including hias mef &l of s responsbiiies Wher, a5 & body
charttabie. In our capacty a5 the s0le manading corparale, 1tis 3 sole managing uses of 3 local
trustes we discharged our accouniablity st or fusts.
resporesibiltes for he fund(z)/assets, Includng
firancial reporting and, if required, Independent v
enamination ar audit

"Please provide explanations to the external awditor on a separate sheet for each ‘Mo’ response and descnibe how e
authonty will address the weaknesses identfied. These sheets must be published with the Annual Governance Statement.

This Annual Governance Staternent was approved at a Signed by the Chaimman and Clerk of the meeting where
meeting of the authority on: approval was given:

D&D52021 Q_ﬂ_,.kj—-'
Chairman

and recorded as minute reference:
24721 Clerk :ﬁa@@

www bishopslydeard.org uk

Annual Governance and Accountability Retum 202021 Part 3 Page 4 of G
Local Coundils, Internal Drainage Boards and other Smaller Authorities"



Section 2 — Accounting Statements 2020/21 for

Bishops Lydeard and Cothelstons Panzsh Council

20

Flezse round all figures o nearest £1. Do nof keave any

boxes hiank and report £0 or Nl balances. All bgures muest

agree o undeslying finandal records.

1. Balances brought Tolsl balances and resenves at the heginning of the year

forward 167 824 191,992 | as recorded in the fnancial records. Value must agree fo
Box 7 of previous year

2. {+) Precapt or Rates and Todal amount of precepd (or for IDES mfes and levies)
Levies 55,546 57,196 recaived or recefvabie in the year. Exdude any grants

received

3. [+) Total other receipis Tolal income or receipls as recorded in the cashbook less

20,381 205,053| the precept or rafeslevies received (line 2). include sny
granis received

4_{-) 5taff costs Tolsl expendifiure or payments made fo and on behal

10 422 g 654 of alf employess. mtﬂegmssahmmwageq
! ! employers M confnbubons,
confibubions, grafuifies and severance payments.

3. {-) Loan interesticapital Tolal expendifiure or payments of capital and nterest
repaymerts 0 0| made during the year on the authorty's bomowings (i any).

&. {-) Al other payments Tofal o iz a5 recorded i the cash-

41,337 105,366 | book =55 Saff costs (iine 4) and loan inferestieapital
rEpayments (line 5).

7. {=) Balances carmied Tolal batances and resenves af the end of the year Musf
forwand 191,992 339,221 | oqual (1+2+3) - ($+5+5).

B. Total value of cash and The sum of aif cwrent and deposit bank accounds, cash
shaort termn invesiments 191 992 338 221| holdings and shorf farm invesiments held as af 31 March —

To agree with bank reconciliaton.

9. Total fived assets plus The vaiue of all the property the authonty owns — £ is made
long term investments o6,014 56,379 up of all #s fived assefs and long lerm imesiments as af
and assets 3 March.

10. Tokal borrowsings The putstanding capifal balance a5 st 31 March of all Inans

0 O| #rom third parties fincluding PYWLE).

1. (For Local Councils Only) Disciosure note The Councl, 55 a body corporaile, acts as sole trusfee for
e Trust funds (induding charitable) and is responsible for managing Tus funds or assels.

v N.B. The figures in the accounfing sfafements above do
not inciude any Thest ensachons.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Govemance and Accountabiity
Retum hawe been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govermance and Accountability for Smaller Authorities — a
Practifioners’ Guide to Proper Practices. and present farfy
the financial position of this authority

Signed by Responsible Financial Officer before being
presented to the authonty for approval

g

230412021

Ciate

| confim that these Accounting Statements were:
approved by this authority on this date:

09/06/ 2021
as recorded in minute reference:
48/21

Signed by Chairman of the meeting where the Acc:ounting
Siatemenis were approved
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Section 3 — External Auditor’s Report and Certificate 2020/21
In respect of Bishops Lydeard and Cothelstone Parish Council

1 Respective responsibiliies of the auditor and the authonty

Cur responsibility as auditors to complete a imited assurance review 5 set out by the Mational Audit Cifice (NAC] A lirmted
assurance review is not a full statutony audit, it does not constute an awdt camied owt in accomdance with Intemational
Standards om Auditing (UK & Ireland) and hence it does. not provide the same level of assurance that such an audit would.
Thee LK Gowesminnent has determined that a lower level of assurances than that provided by & full statutony audit is sppropnate
fior those local publc bodies with the loeest levels of spending.

Urider 3 limited asswrance review, the auditor is responsible for reviewing Sectons 1 and 2 of the Anmual Govemance and
Aocountability Retumn im accordance with MAD Auditor Guidance Mote 02 (AGHN 02) as issued by the MAC on behalf of the
Cormrpireder and Auditor General. AGM 02 is available from the BAD website —

hitpes- e nac.ong. ulk code-sudit-practice’guidance-and-infommation-for-auditorss’ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of intemal control. The authonty prepares an Annuwal Governance and Accountability Retum in
accordance with Proper Practices which:

= summarises the accounting reconds for the year ended 31 March 2021; and

» confimns and provides assurance on those matters that are relevant to our duties and responsibilties as extenal auditors.

2 Extemnal auditor's limited assurance opinion 2020/21

[Except for the matters reporied baiow)® on e basis of our review of Sections 1 and 2 of he Annual Govemance and Accourahility Febum, in
our opinion Te Informmaton In Sectons 1 and 2 of the Annual Govamance and Accountabll HEMIEHW#EW%HHM
ITEters hiave COMme 10 oUr @nention ghing cuse for concem hal reevant and reguiatony requirements N Deen met.

[anaemmwanl

jcontinue on a separaie sheet If required)
Oither maers nol aTecing our opinion Which we draw 1o e attention of the authorty:

jeontinue on 3 separaie sheet If required)

3 External auditor certificate 2020721

We cerifyi'do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiliies under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2021,

*WWE 0o not certily completion becalise:

Extemnal Auditor Mame

Extemnal Auditor Signature Date
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